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BAL BHARATI PUBLIC SCHOOL, ROHINI
SOP - SCHOOL PTM

PTM schedule to be prepared at the beginning of the academic year. (at least one

PTM schedule to be a part of student diary, school table calendar and to be also

put up on school website.
A week before the PTM, circular to be sent to the parents, providing to them their
respective time slot.

Staggered timings to be given to avoid crowding and ensuring privacy.

A separate waiting room may be provided for the convenience of waiting parents.

Two days before the PTM, reminder message to be sent to parents and requesting

them to adhere to their time slot.
Guards to be stationed at main school gate to avoid congestion.

Location of all teachers (including activity teachers, Special Educator, Counsellor,
Sports coaches) to be displayed to facilitate meeting with parents.

Classrooms to be neat and tidy. Class Teacher and Co-ordinators to ensure

classroom preparedness a day in advance.

Display boards to be neat, grade appropriate and visually appealing.
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Communication with parents should be positive, encouraging and non-confronting.
Lengthy discussions with parents to be avoided.
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Teachers' attendance is mandatory at the PTM. Prior intimation of leave is required
and sanction obtained from the Principal in case of an exigency.
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